
Closing the PollsClosing the Polls



Process Last Minute Voters Process Last Minute Voters 
(Page 53)(Page 53)

9:00 PM



Close polls on the M100 and Close polls on the M100 and 

report results immediatelyreport results immediately
(Page 53(Page 53--56)56)

STEP ONE:  Retrieve the keys.

STEP TWO:  Move the ballot scanner to the polling 
place phone jack.



STEP THREE:

Open door C, the 
emergency ballot bin, 
and be sure that any 
ballots placed in the 
bin are inserted in the 
ballot scanner.

Close door C, making 
sure the flap is 
closed.



STEP FOUR:  Open the key access 
panel (E).  Insert the key with the 
colored ring and turn it to Open/Close 
Poll.

STEP FIVE:  Unlock flap “D.”

STEP SIX: Break or cut the two green seals.

STEP SEVEN: Retrieve the phone cord.

STEP EIGHT:  Lift the small door on the right 
and plug the phone cord into the M100 
phone jack port.  Plug the other end into the 
polling place jack.



STEP NINE

Press the button under “Close 
Poll.” (Results will start 
printing, continue with steps) 

Press the button under “Send Results.”

After the results have been sent, a confirmation screen will appear.



STEP TEN:  After the results have been successfully sent, disconnect the 
phone cord from the polling place wall.

STEP ELEVEN: Unplug the phone cord from the M100 scanner. 

STEP TWELVE: Return the M100 scanner back to the ballot box if you had to 
remove it.

STEP THIRTEEN:  Turn the colored key to the “OFF” position in the key 
access panel (E).  Pull the key out, leaving the lock in the “OFF” position.

STEP FOURTEEN:  Tear the results reports (2) off the ballot scanner.  Each 
PEO will sign the certification at the end of each tape.

STEP SIXTEEN:  Cut the two copies of the results reports apart. Post one 
copy on the wall.  Use the other to tally write-in votes.  



Publicly Announce Publicly Announce 
Results Results 
(Page 57)(Page 57)

Close the AutoMARK 
(Page 57-58)

Close the AutoMARK Close the AutoMARK 
(Page 57(Page 57--58)58)



Close the Precinct Atlas Computers
(Page 59-61)

Close the Precinct Atlas ComputersClose the Precinct Atlas Computers
(Page 59(Page 59--61)61)



Secure MediaSecure Media
(Page 62(Page 62--65)65)
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LA   NM

STEP ONE:  Check M100 Seals 
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STEP TWO:  Check 
AutoMark Seals…
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…and Remove 
AutoMARK 
Flashcard



STEP THREE:  Remove M100 PCMCIA Card (pg. 63)



STEP FOUR:  Reseal AutoMARK flashcard 
door (pg. 63) and….



…record new seal numbers on lime green 
Seal Verification Log (pg. 63)
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LA   NM1370057

NOTE:  There is not a line for recording a new AutoMark Printer Seal.



STEP FIVE:  Reseal M100 PCMCIA Card and 
Phone Jack Ports (pg. 64) and….



…record new seal numbers on lime green Seal 
Verification Log (pg. 64)
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LA   NM1370057
04760
04761



NOTE:  Remove the insert card by accessing it from inside NOTE:  Remove the insert card by accessing it from inside 
the Red Media Transport Case.the Red Media Transport Case.

STEP SIX:  Fill out the Red Media Transfer 
Case Insert Card 

(Pg. 64)



1619588



STEP SEVEN:  Fill the Red Media Transfer Case
(pg. 65)



STEP EIGHT:  Seal the Red Media Transfer Case
(pg. 65)

Be sure the 
insert card 

is enclosed first 



Tabulate WriteTabulate Write--In VotesIn Votes
(Page 66(Page 66--68)68)

Iowa 
City

School 
Board 
– At 

Large

Connie Candidate 6
Carl Candidate 4

Total At Large: 10

LA   NM



A Lesson On Tabulating WriteA Lesson On Tabulating Write--Ins Ins 
(Page 109)(Page 109)

All ovals filled in next to a write-in MUST 
BE “COUNTED.” The issues is HOW those 

votes are ACCOUNTED FOR.

If your tally list book numbers do not equal 
your results tape, all Precinct Election 

Officials in your precinct will have to come 
to the auditor’s office to redo your tallies.



EXCEPTION: OVERVOTE



Rule 1:  Count different spellings of a name as votes for the same person 
if you can tell for whom the write-in votes were cast.  

A write-in vote for Harry Rueber and one for Harry Ruber could 
be combined as it is fairly obvious it is the same person.

A write-in vote for Anderson and one for B. Anderson could not 
reasonably be combined since there could be many possibilities 
for whom the votes were cast.

When in doubt, do not combine names.

Rule 2:  Count write-in votes for fictitious characters and famous people 
(Mickey Mouse, Donald Duck, Tom Cruise, etc.) just as they are on the 
ballot.  Do not ignore them or group them together.

Rule 3:  When a voter writes profanity in the write-in space, account for the 
vote as “Profanity” under name of person voted for.  You do not have to 
repeat the profanity in the tally list book.



Rule 4:  Account for a write-in vote only when the oval 
for write-in is filled in.  If the voter writes a name in the 
designated line, but does not fill in the oval next to that 
name, you do not have to account for it in anyway 
since they did not actually vote that name and the 
M100 ballot scanner will not pick it up as a write-in.

Rule 5:  When a candidates name appears on the 
ballot under a particular race and that candidate 
receives a write-in vote under a different race, count 
the write-in as a vote for that candidate.



Rule 6: When the name of a candidate already 
running for a race is voted for as a write-in 
under that same race, account for the write-in 
vote as a vote for “Candidate on the Ballot.”

Rule 7:  When the voter marked the write-in oval but did 
not write in a name, account for the write-in vote as a 
vote for “Blank.”



Rule 8:  When the voter writes the same name in 
twice for a race in which the voter can make more 
than one selection, account for the write-in votes 
as one vote for the name, and one vote for 
“Duplicate Write-In By Same Voter.”



Fill Out the Paper Ballot Fill Out the Paper Ballot 
Receipt Record  Receipt Record  

(Page 68)(Page 68)

941 951

You were supposed to receive 940 regular ballots, but one of the packages 
of 50 contained 51 ballots.  All other packets were the correct number or you 
did not need to open them.

You had 850 regular  ballot voters.
You had 6 provisional ballot voters.
You had 2 spoiled ballots.

850 8566

858
2

93

951



Secure Paper BallotsSecure Paper Ballots
(Page 70)(Page 70)

STEP ONE:  
Voted Ballots



STEP TWO:  Provisional Ballots (pg. 70)



STEP THREE: 
Spoiled Ballots

STEP FOUR: 
Unused Ballots



STEP FIVE: Record 
new seal number 
on insert card and 
lime green form

STEP SIX: Seal 
Green Ballot 

Transfer Case

1618588

1618588

LA             NM
LA             NM



Paperwork and PEO SignaturesPaperwork and PEO Signatures
(Page 72)(Page 72)

Page 7 of 
Tally Book

Total Voters =
Last Eligibility Slip #



CLAIM FORM



Pack Up Booths, Signs and Pack Up Booths, Signs and 
Remaining SuppliesRemaining Supplies

(Pg. 73)

Pack Eligibility Supply BoxPack Eligibility Supply BoxPack Eligibility Supply Box



Cover the AutoKartCover the AutoKart

Replace M100 Scanner CoverReplace M100 Scanner CoverReplace M100 Scanner Cover



Pack voting equipment keysPack voting equipment keys

Pack Election Registers Pack Election Registers Pack Election Registers 



Return Supplies to AuditorReturn Supplies to Auditor’’s s 
Office Office 






