
Processing VotersProcessing Voters



STEP ONE: STEP ONE: 
Eligibility SlipEligibility Slip

(Page 35)(Page 35)

Not required 
for this 
election

Send voter to PEO at 
the Precinct Atlas 
computer to check in

01/19/10



STEP TWO: Process the voter STEP TWO: Process the voter 
through the Precinct Atlas Programthrough the Precinct Atlas Program

pg. 36pg. 36--3838





LA

Return the 
Eligibility Slip to 

the Voter



Ballot Distribution: (Page 48)

(1) Check for PEO initials – this is the voter’s “pass” for a ballot

(2) Check the label for ballot style

(3) Inspect ballot

(4) Initial ballot

(5) Put ballot in secrecy folder

(6) Check for an open voting booth

(7) Give the voter the ballot and a pen with brief explanation

(8) Give the eligibility slip to the PEO updating the registers 

Send the voter to the PEO distributing ballots



STEP THREE: After voting the STEP THREE: After voting the 
ballot, have the voter insert ballot, have the voter insert 

their voted ballot in the M100their voted ballot in the M100



STEP FOUR: Highlight the voterSTEP FOUR: Highlight the voter’’s s 
name in the Yellow Election name in the Yellow Election 

Register and File the eligibility slipRegister and File the eligibility slip



EDR

Purple HandPurple Hand--Write RegisterWrite Register



Monitoring the M100 Ballot ScannerMonitoring the M100 Ballot Scanner
(Page 50)(Page 50)

Preserve the voter’s right to a secret ballot

Ballot may be inserted in any direction

Retrieve pen and secrecy folder

Offer “I Voted” button

After every 100 voters, check the ballot bins

The machine beeps and a prompt will appear on 
the screen if a voter over/under voted. If voter 
would like to change their selection hit 
RETURN, otherwise hit ACCEPT to overwrite 
the notification.



Processing Special Processing Special 
Circumstance VotersCircumstance Voters





Special Circumstance: Voter Special Circumstance: Voter 
Spoiled Their BallotSpoiled Their Ballot

(page 45)(page 45)

A voter is allowed a maximum of 3 ballots



Special Circumstance: Special Circumstance: 
Voter Needs AssistanceVoter Needs Assistance

(Page 46)(Page 46)

Curbside Voting



Secrecy 
Folder



Voter Needs Assistance 
Inside Polling Location



Precinct Atlas Precinct Atlas 
TipsTips

READ THE 
SCREENS!!



Other Election Day Other Election Day 
Duties Duties 

Counting Ballots (pg. 49)



Filing and Balancing Eligibility Slips (pg. 50-51)

INSERT BALLOT
NUMBER OF VOTERS:   0



9/11/3 Call In  (pg. 51)

The Auditor’s Office phone number now appears on the report form.



Replace Seals (pg. 114)



Campaign SignsCampaign Signs
(Pg. 76)(Pg. 76)

Campaign signs are prohibited from being displayed on public property 
within 300 feet of a polling place.  If there is a sign on public property 
within that distance of your polling place, you may take it down, lay it face 
down or cover it so that it cannot be read.

Campaign signs on private property are legal, unless the private property 
is a polling place.

Also prohibited are loitering, congregating, electioneering, or soliciting 
votes within 300 feet of the entrance to the polling place.


